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“To Love and Serve One Another”
“To do our best for God, for other people” and for ourselves”


Allergy Awareness and Management Policy

Policy Date: September 2026
Review Date: September 2027
Responsible Person: Co Headteachers
Named Allergy Safety Lead
Emily Phipps and Denis O’Regan will act as the Federation's Allergy Safety Leads. They are responsible for overseeing the implementation of this policy, ensuring annual staff training is completed, reviewing incidents and near misses, monitoring allergy safety arrangements and leading the annual review of this policy.

1. Purpose
The purpose of this policy is to ensure that pupils with allergies are safe, supported, and able to participate fully in school life. The federation recognises that allergies can be severe and potentially life-threatening.
This policy outlines how the schools identify, manage and respond to allergic reactions and how staff are trained to support pupils with allergies.

2. Scope
This policy applies to:
· All pupils in both schools within the federation
· All staff (teaching, support, lunchtime staff, office staff, and volunteers)
· Visitors and contractors where relevant
· All school activities including trips, clubs and events

3. Definition of Allergies
An allergy occurs when the body’s immune system reacts abnormally to a substance.
Common allergens include:
· Peanuts and tree nuts
· Milk
· Eggs
· Wheat/gluten
· Sesame
· Fish and shellfish
· Insect stings
· Latex
· Certain medications
Severe allergic reactions are known as anaphylaxis and require immediate treatment. 
Pupils who have both asthma and a food allergy are at increased risk of severe anaphylaxis. Where a pupil has both conditions, their reliever inhaler should be given after adrenaline administration if they are experiencing breathing difficulties 
or wheezing.


4. Responsibilities
Governing Body
The Governing Body will:
· Ensure the school has an appropriate allergy policy
· Ensure staff training is in place
· Review the policy annually
Headteachers
The Headteacher will:
· Ensure the policy is implemented across the federation
· Ensure staff receive allergy awareness training
· Ensure systems are in place for identifying pupils with allergies
· Appoint and support the Allergy Safety Lead.
· Ensure allergy incidents and near misses are reviewed and appropriate improvements are implemented.

SENDCo / Medical Needs Lead/ inclusion Lead
Will:
· Maintain the allergy register
· Ensure Individual Healthcare Plans (IHPs) are in place where required
· Liaise with parents and healthcare professionals

Staff
All staff will:
· Be aware of pupils with allergies in their class or care
· Know how to recognise symptoms of allergic reactions
· Know how to respond in an emergency
· Follow procedures for food handling and school activities
· Know how to access the Allergy Register, Individual Healthcare Plans (IHPs) and Allergy Action Plans.
· Report all allergic reactions and near misses promptly in accordance with school procedures.

Parents/Carers
Parents must:
· Inform the school of any allergies
· Provide medical evidence where appropriate
· Provide in-date medication (e.g., adrenaline auto-injectors)
· Update the school if circumstances change

5. Identification of Pupils with Allergies
The school will identify pupils with allergies through:
· Admissions information
· Medical forms completed by parents
· Communication with healthcare professionals
Where necessary, an Individual Healthcare Plan (IHP) will be developed outlining:
· Known allergens
· Symptoms
· Emergency treatment
· Medication required
Where available, Individual Healthcare Plans will include or refer to Allergy Action Plans and Asthma Action Plans provided by healthcare professionals. These plans will be reviewed whenever medical advice changes or following an allergic reaction.

6. Allergy Register
Each school will maintain an Allergy Register which will include:
· Pupils with diagnosed allergies
· Type of allergy
· Medication required
· Emergency procedures
This register will be accessible to relevant staff.

7. Medication
Where prescribed:
· Pupils may have adrenaline auto-injectors (AAIs) stored in school.
· Medication will be stored in a clearly labelled, readily accessible location and must never be locked away.
· Where possible, pupils prescribed adrenaline should have two in-date auto-injectors available.
· Medication may be carried by the pupil where this has been agreed with parents and healthcare professionals.
· Parents are responsible for ensuring medication remains in date and is replaced before expiry.
· Medication must accompany pupils during PE, educational visits, off-site activities and any other occasions when pupils are away from their usual classroom.
· Staff will be informed of the specific storage location for each pupil's medication 
· At St James the Great, adrenaline auto-injectors are stored in the dining table storage area 
· At St John's, adrenaline auto-injectors are stored in main office
7A. Spare Adrenaline Auto-Injectors
In accordance with the Human Medicines (Amendment) Regulations 2017, the Federation  holds spare adrenaline auto-injectors for emergency use. 
These may be used for:
· Pupils whose own prescribed AAI is not available or not working
· Pupils at risk of anaphylaxis who have not yet been prescribed an AAI
Spare devices will:
· Be clearly labelled
· Be stored in an accessible location
· Be checked regularly to ensure they remain in date
· Be replaced immediately after use or expiry
· Only be used in accordance with current national guidance
8. Staff Training
Allergy awareness and emergency response training will be provided annually and during induction for all new staff. Supply staff, volunteers, lunchtime supervisors and wraparound staff will receive appropriate information before supervising pupils.

Training will include: 
· Recognising allergic reactions and anaphylaxis
· The use of adrenaline auto-injectors
· Understanding the relationship between allergies and asthma
· Understanding the difference between food allergy, food intolerance and coeliac disease
· Reducing exposure to allergens
· Emergency procedures
· Reporting allergic reactions and near misses.
· Correct positioning during anaphylaxis (pupils should sit or lie down, never stand;if breathing is difficult they may sit up but must not be moved unnecessarily)
· Practical use of trainer adrenaline auto-injectors
· Location of emergency medication in both schools
Staff will practice using trainer auto-injectors (not live devices) during annual training sessions. Emergency scenarios may be practiced periodically to ensure staff confidence and readiness.

9. Preventing Exposure to Allergens
The school will take reasonable steps to reduce exposure to allergens including:
· Awareness of allergens in classrooms and lunch areas
· Careful supervision of food sharing
· Risk assessments for cooking activities
· Communication with catering providers
· Staff planning any activity will consider potential allergen exposure, including cooking, science, art, DT, music, outdoor learning and activities involving animals.
· Reasonable adjustments will be made where required for pupils with food, airborne or contact allergies.
The schools will not guarantee to be allergen-free, but will aim to be allergy aware.

Food in School

To minimise allergen exposure:

- Pupils will be taught not to share food, drinks, or utensils
- Birthday treats and food brought from home must be distributed at the end of the day once children are with their parent/carer
- Staff will check food labels during classroom cooking activities and be aware of 'may contain' warnings’
- Pupils will wash their hands before and after eating
- Tables and surfaces will be cleaned after food activities
- Where a pupil has a severe airborne or contact allergy, additional measures will be agreed with parents and documented in their Individual Healthcare Plan


10. School Meals
Where school meals are provided:
· Catering staff will be informed of pupils with allergies
· Allergen information will be available
· Alternative meals will be provided where necessary

11. School Trips and Activities
Before each trip, the trip leader will:

· Review the Individual Healthcare Plans of all pupils with allergies
· Ensure all accompanying staff know which pupils have allergies and can recognise  symptoms
· Confirm that all emergency medication is present and in date
· Inform the venue/provider of any pupils with allergies where relevant
· Complete a specific allergy risk assessment considering food provision, activities  planned, and access to emergency services


11A. External Providers and Extended Services

The Federation will ensure that allergy information is appropriately shared with:
· After-school club providers
· Breakfast club staff
· Sports coaches and PE specialists
· Peripatetic music teachers

Before working with pupils, external providers will:
· Be informed of pupils with allergies in their care
· Receive a briefing on recognising allergic reactions
· Know the location of emergency medication
· Understand emergency procedures
· Have access to relevant Individual Healthcare Plans

A register of pupils with allergies will be provided to extended services providers, 
with parental consent, in accordance with data protection requirements.


12. Emergency Procedures
If a pupil shows signs of anaphylaxis:
1. Administer the pupil’s adrenaline auto-injector immediately.
2. Call 999 and state “anaphylaxis”.
3. Send for additional medical assistance within school.
4. Contact parents/carers.
5. If symptoms continue or worsen and a second auto-injector is available, administer after 5-10 minutes
6. Ensure the pupil is positioned appropriately: sitting or lying down (never standing). If breathing is difficult, they may sit up but should not be moved unnecessarily.
The pupil must always be taken to hospital after an adrenaline injection.

13. Record Keeping
Following any allergic reaction nor near miss:
· An incident report will be completed.
· Parents/carers will be informed.
· Individual Healthcare Plans will be reviewed where necessary.
· The incident will be evaluated to identify any improvements required to reduce future risk.

14. Communication
The school will ensure:
· Relevant staff are informed of pupils with allergies.
· Supply staff receive appropriate allergy information.
· Parents are informed of relevant procedures.
· Allergy information is shared only where necessary to keep pupils safe and in accordance with UK GDPR and Data Protection legislation.
· This policy is published on the Federation website.
14A. Pupil Education

The Federation is committed to creating an allergy-aware culture where all pupils understand how to keep themselves and others safe.

For pupils with allergies:
· Age-appropriate education about their own allergies and how to manage them
· Understanding their symptoms and when to tell an adult
· Knowing where their medication is kept
· Building confidence and self-advocacy skills

For all pupils:
· Understanding that some children have allergies that can make them very unwell
· The importance of not sharing food, drinks, or utensils
· Being kind and inclusive to pupils with allergies
· Knowing to tell an adult immediately if a friend seems unwell
· Challenging allergy-related bullying or unkind behaviour

This education will be delivered through:

- PSHE lessons
- Assembly themes
- Class discussions
- Age-appropriate resources and stories

15. Wellbeing and Inclusion
The Federation recognises that living with allergies can affect a pupil's emotional wellbeing.
Staff will:
· Promote an inclusive environment
· Support pupils who may experience anxiety relating to allergies
· Challenge and respond promptly to allergy-related bullying
· Encourage pupils to support one another in maintaining a safe environment.

16. Policy Review
This policy will be reviewed annually or sooner if legislation or guidance changes.

The policy will also be reviewed immediately following any serious allergic reaction  or if there are changes to national guidance, legislation, or the school's circumstances.

This policy should be read in conjunction with:

- Supporting Pupils with Medical Conditions (DfE, 2015)
- The Federation's First Aid Policy
- The Federation's Educational Visits Policy
- Individual Healthcare Plans for pupils with allergies

Signed:
Headteacher: _______________________
Chair of Governors: _______________________
Date: _______________________
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